Title 6. Education

Chapter 1. Division of Elementary and Secondary Education
Subchapter C. Educational Quality, Standards, and Assessment

Part 63. Rules Governing Data Reporting, the Arkansas Public School

Computer Network, and Information Systems

Codification Notes. This part as promulgated prior to codification into the Code of

Arkansas Rules provided as follows:

"1.00 REGULATORY AUTHORITY

1.01 These rules are promulgated pursuant to Ark. Code Ann. §§ 6-11-105, 6-11-128,
6-13-620, 6-15-2918, 6-17-410, 6-18-213, 6-20-1805, 6-20-1904, 6-20-2001 et seq., 6-
20-2101 et seq., 6-20-2201 et seq., 6-23-105, 6-80-107, 25-6-107, 25-15-204, 26-26-
1907, and 26-80-101.

1.02 These rules shall apply to all public school districts, open enrollment public charter

schools, and education service cooperatives."

"Effective: March 1, 2020"

Subpart 1. Generally

6 CAR § 63-101. Purpose.

The purpose of this part is to identify and define the rules, procedures, and
practices regarding the Arkansas Public School Computer Network (APSCN) and other
related systems relating to:

(1) The Division of Elementary and Secondary Education;
(2) Public school districts;

(3) Open-enroliment public charter schools; and
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(4) Education service cooperatives.

Authority. Arkansas Code §§ 6-11-105, 6-11-128, 6-18-213, 6-20-1805, 6-20-2202.

6 CAR § 63-102. Definitions.
For purposes of this part:

(1) “"Annual financial budget (AFB)” means the annual budget of expenditures
and receipts required by Arkansas Constitution, Article 14, § 3, and Arkansas Code §§
6-11-128, 6-13-620, and 6-20-2202;

(2) “"Annual financial report (AFR)” means the fiscal year annual report of
financial information as required by Arkansas Code § 6-20-2202;

(3) “Approved budget” means an AFB that has received the required written
notification from the Division of Elementary and Secondary Education that the AFB
presented was not identified as deficient as of February 15 of the current year;

(4) “Arkansas Financial Accounting Handbook” means the uniform chart of
accounts and related codes that are:

(A) Established by the Division of Elementary and Secondary Education;

(B) Incorporated into this part as the Arkansas Financial Accounting
Handbook; and

(C) Used for accounting and financial reporting of all public schools,
school districts, open-enroliment charter schools, and education service cooperatives as
referenced in Arkansas Code § 6-20-2203;

(5) “Athletic expenditures” means all direct and indirect expenses related to
interschool athletic programs, prorated if necessary;

(6) “Authorized entity” means an entity recognized by the Division of
Elementary and Secondary Education to accept data:

(A) With an executed memorandum of understanding (MOU), a data-
sharing agreement (DSA), or both; and
(B) That meets all applicable:

(i) Federal and state laws; and
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(ii) Rules of the Division of Elementary and Secondary Education;
(7)(A) "Cycle reports" are mandatory reports that:

(i) Summarize financial and student information; and

(ii) Are certified and submitted to the state.

(B) The purpose of these reports is to ensure that every school district has

access to comparable administrative computing systems and services with which to:

(i) Meet all local and state requirements;

(ii) Promote increased compatibility of the administrative records and
data maintained by each school district;

(iii) Reduce the paperwork and reporting burden of school sites and
districts; and

(iv) Increase the accuracy and timeliness of data submitted by school
districts.

(C) These reports are used for reporting to state and federal agencies as
well as legislative committees.

(D) These reports are also used for purposes of calculating funding for
school districts;

(8) “Deficient” or “deficiency” means:

(A) A finding by the Division of Elementary and Secondary Education
auditors that budget or financial accountability reports do not meet the mandated
expenditure requirements in effect for the appropriate year;

(B) The budget or financial accountability reports contain one (1) or more
material misstatements of financial information; or

(C) Budgeted revenue, expenditures, and fund balances are not in
compliance with law or Division of Elementary and Secondary Education rules;

(9) “Electronic transcript” means a student transcript that is formatted and
transmitted electronically in the uniform method prescribed by the Division of Higher
Education and the Division of Elementary and Secondary Education for use by public

schools and institutions of higher education in this state;

3 03/22/2026 07:21:31 PM



(10) “Financial management systems applications” means the computer
software used primarily to process and record financial transactions;
(11) “Full-time equivalent (FTE)"” means the amount of time an employee
works during a school year, July 1 through June 30 of the following calendar year, as a
percentage of the amount of time a full-time employee in the same position would work
during a school year;
(12) “Local educational agency (LEA)” means all:
(A) Arkansas public school districts;
(B) Open-enrollment public charter schools; and
(C) Education service cooperatives;
(13) “Special needs categories” means the state funding categories of:
(A) Alternative learning environments (ALE);
(B) English language learners (ELL);
(C) Enhanced Student Achievement Funding (ESA funding); and
(D) Professional development (PD);
(14) “State Board of Education (SBE)” means the State Board of Education;
(15) “State funds” means all money derived from state revenues, specifically
including but not limited to distributions from the Division of Elementary and Secondary
Education Public School Fund Account and uniform rate of tax ad valorem property
taxes distributed to a public school or school district; and
(16) “Student management systems applications” means the computer

software used primarily to process and maintain student records.

Authority. Arkansas Code §§ 6-11-105, 6-11-128, 6-18-213, 6-20-1805, 6-20-2202.

6 CAR § 63-103. Comprehensive information systems.
The Division of Elementary and Secondary Education shall:
(1) Establish and maintain comprehensive information systems that allow
reporting, analysis, and data-driven decisionmaking by LEAs;
(2) Provide technical assistance to LEAs in the use of the data;
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(3)(A) Provide data access to any authorized entity for analyzing computations
and posting public school, public school district, and state student achievement if the
disclosures are not in conflict with applicable federal and state law.

(B) The division shall provide electronic resources for educators to support

and augment:

(i) Student achievement;
(i) Efficiency; and
(iii) Educational initiatives.

(C) The division may contract with providers to:
(i) Collect, maintain, and analyze data; and
(ii) Prepare reports; and

(4) Implement the use of policies, procedures, and personnel to provide for

data quality and security of all data transmitted over APSCN.

Authority. Arkansas Code §§ 6-11-105, 6-11-128, 6-18-213, 6-20-1805, 6-20-2202.

Codification Notes. "LEA" means local educational agency.

"APSCN" means the Arkansas Public School Computer Network.

6 CAR § 63-104. Required use of the student management system
applications.
All LEAs must use the following student management systems applications of the
Arkansas Public School Computer Network (APSCN):
(1) Demographics;
(2) Attendance;
(3) Scheduling;
(4) Mark reporting;
(5) Discipline;
(6) Medical; and
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(7) Other applications as required by the Division of Elementary and Secondary

Education.

Authority. Arkansas Code §§ 6-11-105, 6-11-128, 6-18-213, 6-20-1805, 6-20-2202.

Codification Notes. "LEA" means local educational agency.

6 CAR § 63-105. Local education agency (LEA) numbers.

(a) The Division of Elementary and Secondary Education is the sole and official
issuer of LEA numbers to educational entities in the State of Arkansas.

(b) These numbers shall be issued, activated, deactivated, or changed:

(1) According to the annual schedule; and
(2) In a format established by the division.

(c) An educational entity shall not be recognized as a public school district or
entitled to the rights and privileges of a school district solely because the educational
entity has been assigned an LEA number.

(d) All requests for an LEA number assignment or change must be submitted on a
form supplied by the division by June 1 in order for the assignment or change to be

effective for the following school year.

Authority. Arkansas Code §§ 6-11-105, 6-11-128, 6-18-213, 6-20-1805, 6-20-2202.

6 CAR § 63-106. Transcripts.
An Arkansas public school shall use an electronic transcript in lieu of a paper
transcript to:
(1) Provide to the Division of Higher Education as necessary to process state
financial aid applications for students in grades nine through twelve (9-12); and
(2) Transmit a transcript between public schools to correctly enroll and place
students in grades kindergarten through twelve (K-12) transferring between public

schools.
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Authority. Arkansas Code §§ 6-11-105, 6-11-128, 6-18-213, 6-20-1805, 6-20-2202.

6 CAR § 63-107. Financial information required by APSCN.
(a)(1) APSCN shall be the official financial record of all LEAs.
(2) All LEAs shall, at a minimum, use the following financial management

systems applications of APSCN as described in Arkansas Code § 6-11-128(a)(2):

(A) Fund accounting, including all activity funds;

(B) Budget preparation;

(C) Human resources;

(D) Fixed assets;

(E) Attendance;

(F) Discipline;

(G) Mark reporting;

(H) Medical; and

(I) Scheduling.

(b) The ex officio financial secretary of each LEA shall keep a record of the
following information in a format required by the Division of Elementary and Secondary
Education:

(1) The daily expenditures and receipts of the LEA;
(2) Information on fund balances maintained by the LEA, including but not
limited to:
(A) Sources of the funds maintained as fund balances, to the extent
practicable; and
(B) Reasons for maintaining, instead of spending, the fund balances; and
(3) The amount of funds transferred between various funds during the past
year.
(c) The LEA shall identify the funds transferred between and the amount of funds

transferred, including but not limited to:
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(1) The amount of fund balances dedicated for the construction, maintenance,
or repair of academic or athletic facilities; and

(2) Any information necessary for the division to verify whether funds allocated
for educational purposes, including but not limited to student academic needs and the
maintenance and operation of public school district facilities, are:

(A) Used for their intended purposes; or
(B) Retained by the school district in its fund balances.
(d) FTEs and average salaries — Annual financial report (AFR) and annual
financial budget (AFB).

(1) Information regarding FTEs and average salaries and the AFR and AFB
shall be electronically submitted to the division by LEAs in the format required by the
division.

(2) The official date of filing with the division shall be the date and time
received by APSCN.

(3) The board of directors of each LEA shall:

(A)(i) Electronically file the AFR in the required format with the division by
August 31 of each year.
(@) The data to be reported in the AFR:
(1) Is outlined in Arkansas Code § 6-20-2202(d)(1)(A); and
(2) Includes but is not limited to daily expenditures and receipts
of the LEA.
(b)(2) If material errors are discovered in the AFR by either the LEA
or the division, a corrected AFR must be resubmitted by September 10.
(2) Otherwise, no changes shall be made to the LEA’s financial
data after it has been submitted to the division as part of the AFR.
(¢)(1) Each LEA shall perform a final close of its fiscal year
immediately following submission of the AFR.
(2) Closing activities would include:
(A) Any entry adjusting applicable to the previous year;
(B) Balancing the bank statements;
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(C) All reconciliations; and
(D) Journal entries required.
(3) If a final close has been performed before errors are
discovered, APSCN should be contacted to reopen the fiscal year; and
(B)(i) Approve, by board of directors resolution signed by the ex officio
financial secretary and the president of the board of directors, and electronically file the
AFB in the required format with the division by September 30 of each year.

(i) If the approved AFB and board of directors resolution are not filed

by September 30:

(a) All warrants or checks issued after September 30 are invalid;
and

(b) The superintendent and the superintendent's surety shall be
liable.

(iii)(a) State funds may be withheld if the AFB and AFR have not been
received by the division.
(b) State aid may only be withheld if the division met all
deadlines for providing pertinent information to:
(1) School districts;
(2) Open-enrollment charter schools; or
(3) Education service cooperatives.
(¢) The division may only withhold funds until the reporting
requirements of Arkansas Code § 6-20-2202 et seq. and this part are met.

(4)(A)(i) Annually by February 15, the financial accountability office of the
division shall review the LEAs’ most currently submitted AFR, AFB, FTEs, and average
salaries for deficiencies in the financial records.

(ii) Any errors related to the coding and reporting of financial
information that cause a material misstatement of financial information will be cause for
determining a deficiency.

(iii) A material misstatement occurs whenever:
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(a) The submitted data has more than a ten percent (10%)
variance from the correct data; or

(b) When corrective action is not taken after the division has sent
written notification to the LEA regarding specific errors discovered in the financial
records.

(B) The division review will include, but not be limited to, the items listed
in Arkansas Code § 6-20-2203(c).

(C)(i) If deficiencies are found in any of the financial records, the division
shall notify in writing via certified mail the superintendent or director of the LEA of the
specific deficiencies found.

(ii)(a) The LEA will have thirty (30) days to respond to the notification
of deficiency.
(b) The response must include:

(1) A proposed corrective action plan;

(2) A training schedule to educate all pertinent personnel, if
necessary;

(3) A procedure to prevent a repeat of the deficiency; and

(4 Any other information necessary to explain and correct
the deficiency.

(D) The response shall not be considered a right of appeal.

(e) If the review determines the financial records are not properly maintained,
submitted, or administered by the LEA in accordance with state or federal laws, State
Board of Education and division rules, or the Arkansas Financial Accounting Handbook,
then eligible state funds shall be withheld until the financial issues have been resolved.

(f) The state board may require the superintendent or director and board members
to provide a written explanation, appear before the state board, or both to explain why
the district is not complying with state laws or rules.

(9) It is the duty of the division to monitor:

(1) LEA financial records; and

(2) Other pertinent records.
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(h) The division shall have the authority to review, analyze, and inspect the
financial records of any LEA in order to verify that an LEA is correctly and accurately
reporting revenues and expenditures in accordance with the Arkansas Financial
Accounting Handbook.

(i) Recording audit adjustments will be the only adjustments made to previous year
data after the September 30 deadline.

(3) APSCN will document the LEAs that are allowed to make audit adjustments to

the previous year data.

Authority. Arkansas Code §§ 6-11-105, 6-11-128, 6-18-213, 6-20-1805, 6-20-2202.

Codification Notes. "APSCN" means the Arkansas Public School Computer Network.

"LEA" means local educational agency.

"FTE" means full-time equivalent.

6 CAR § 63-108. Arkansas Financial Accounting Handbook.

(a) The Division of Elementary and Secondary Education shall establish and
implement a uniform chart of accounts and related codes known as the Arkansas
Financial Accounting Handbook (“Arkansas Handbook”) that all LEAs shall use for
reporting actual and budgeted revenues and expenditures.

(b) The amendments, annual revisions, and financial accounting updates to the
Arkansas Financial Accounting Handbook shall be developed with:

(1) Representatives from the Arkansas Association of School Business Officials
and the education service cooperatives; and
(2) Other school district officials as designated by the division.
(c) Prior to amending the Arkansas Financial Accounting Handbook, the division

shall provide written notice via a commissioner’s memo to the LEAs.
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(d) Amendments, annual revisions, and financial accounting updates shall be
effective on July 1 of the next fiscal year or ninety (90) days from the date of the
issuance of the commissioner’s memo, whichever is later, unless:

(1) The Commissioner of Elementary and Secondary Education declares an
emergency, at which time the change shall be effective immediately upon the date
specified in the commissioner’s memo;

(2) A new program or revenue source requires hew accounting codes, at which
time the change shall be effective immediately upon the date specified in the
commissioner’s memo; or

(3) Upon mutual agreement between the affected districts, at which time the
change shall be effective immediately upon the date specified in the commissioner’s

memo.

Authority. Arkansas Code §§ 6-11-105, 6-11-128, 6-18-213, 6-20-1805, 6-20-2202.

Codification Notes. "LEA" means local educational agency.

6 CAR § 63-109. Cycle submissions.
(a) All LEAs shall use APSCN to submit cycle reports to the Division of Elementary
and Secondary Education using the Statewide Information System (SIS).
(b) The SIS Handbook shall be published annually by the division containing the
required data elements and dates for cycle submissions.
(c)(1) All data submitted to the division by cycle submission (cycle data) is
considered to be certified.
(2) The superintendent or director of each LEA shall review and ensure the
accuracy of all data submitted.
(d) Failure to submit cycle data by the prescribed date or the submission of
inaccurate or incomplete data may result in one or more of the following:
(1) Withholding of state funds;
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(2) An increased risk factor in determining whether additional auditing or an
increased level of support is needed;
(3) Referral to the division for consideration of a violation of the standards for
accreditation;
(4) Referral to the division for consideration of fiscal distress;
(5) Referral to the Professional Licensure Standards Board;
(6) Possible reporting to the appropriate authorities; or
(7)(A) The division may require the LEA superintendent, director, and/or other
school personnel identified by the division to attend additional training on proper data
submission to address any deficiencies.
(B) Failure to attend the required training may result in any of the actions
listed in this subsection.
(e) Any district that fails to file the attendance record reports required by Arkansas
Code § 6-18-213 shall have the remainder of its state foundation funding:
(1) Withheld;
(2) Placed in escrow; and
(3) Released when the reports are received.
(f) The division may withhold state funds from any LEA that fails to file its budget
or any other required report with the division by the deadline established on the list of
all required financial accountability reports, provided that the division has met the

deadline for providing information pertinent to meeting the deadlines.

Authority. Arkansas Code §§ 6-11-105, 6-11-128, 6-18-213, 6-20-1805, 6-20-2202.

Codification Notes. "APSCN" means the Arkansas Public School Computer Network.

"LEA" means local educational agency.

6 CAR § 63-110. Tier I and II training.

13 03/22/2026 07:21:31 PM



(a) The Division of Elementary and Secondary Education shall establish two (2)
tiers of required training that apply to all LEAs in accordance with Arkansas Code § 6-
20-2204.

(b) Failure to complete the required trainings may result in sanctions in accordance
with Arkansas Code § 6-20-2204.

(c)(1) A minimum of two (2) persons per LEA are required to attend the initial and
annual Tier I trainings by December 31 of each year, including:

(A) The superintendent or education service cooperative director; and

(B) A person whose job responsibilities include preparing the budget or
overall accounting responsibility.

(2) The trainings may be provided by an institution of higher education in this
state, the division, the Arkansas Association of School Business Officials, or from
another provider approved by the division.

(3)(A) All providers of Tier I training, except for the division, shall apply and
receive preapproval from the division prior to offering the training.

(B) The provider must submit a request for approval that shall include the
form and content of the training.

(C) The division will review the request and issue an approval or denial of
the training.

(D) If additional information is requested, the provider will be responsible
for providing an immediate response in order to gain approval in a timely manner.

(E) If the provider is granted approval to offer the training, division staff
shall be allowed to attend all training sessions without being required to pay for
registration in order to monitor for quality and completeness.

(4) Approved training sessions may be held throughout the state:

(A) Via distance learning; or

(B) From an online course.

(5)(A) The provider shall submit a list of all persons who have attended the

Tier I training to the division.
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(B) The division shall maintain a record of the Tier I instructional hours
obtained for each individual.

(6)(A) Persons failing to obtain required Tier I training by the end of the
calendar year and who fail to cure the deficiency by March 1 of the following calendar
year without filing a request for an extension shall not be able to continue in their
position in accordance with Arkansas Code § 6-20-2204.

(B) The request for an extension must be sent to the division by certified
mail, return receipt requested.

(C) The request for an extension must be received by the division prior to
March 1.

(D) The request shall include:

(i) The reason why the required training was not obtained; and

(ii) A corrective action plan for obtaining the required training in a
timely manner.

(E) Unless an extension has been granted, for each person failing to
obtain the required training by March 1:

(i) The division shall notify the superintendent or director of the
employing LEA and the president of the board of directors by certified mail, return
receipt requested;

(ii) The superintendent or director of the employing LEA shall notify
the person by certified mail, return receipt requested;

(i) Any person who has failed to obtain the required training shall be
unable to continue in their position from the date of receipt of notification by the
superintendent or director of the employing:

(a) School district;
(b) Open-enrollment charter school; or
(¢) Education service cooperative; and

(iv) Any person receiving notification that they are unable to continue

in their position solely because of the failure to obtain the required training may request

a hearing before the State Board of Education prior to his or her permanent dismissal.
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(d)(1) If the person fails to obtain all required training by December 31, the failure
shall constitute:
(A) One (1) citation under the standards for accreditation against the LEA;
or
(B) An admonishment to the education service cooperative.

(2) If the person is unable to obtain the required training because of military
service or illness as verified by a written sworn statement of the person’s attending
physician, the division shall grant an extension permitting additional time to obtain the
required training.

(3) The issuance of an extension shall not:

(A) Constitute:
(i) A citation under the standards for accreditation to the LEA; or
(ii) An admonishment to the education service cooperative; and
(B) Operate as a removal of the person from their position.
(e) Persons employed as of July 1 must obtain the required training by December
31 of that year.
(f) Persons employed after July 1 must obtain the required training by December

31 of the following year.

Authority. Arkansas Code §§ 6-11-105, 6-11-128, 6-18-213, 6-20-1805, 6-20-2202.

Codification Notes. "LEA" means local educational agency.
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